
Tuition Reimbursement 

 

 Tuition Reimbursement is on a first come/first serve basis until the allocated funds are 
no longer available. Reimbursement occurs when the course is finished. 

 The rate of reimbursement is 60% of tuition cost for full time teachers. All 
reimbursements are prorated for any staff member who does not work full time. 

 The 60% reimbursement does not include books, fees, etc. 

 Make sure your tuition reimbursement request form has received the Superintendent’s 
approval before you register for your class. 

 If you begin a class prior to receiving the approved P.O., you will not be reimbursed 
for the class. 

 

The process for Tuition Reimbursement approval is: 

1. Submit the Staff Tuition Reimbursement Form (each course) to your building Principal. 

2. The paperwork then goes to the Superintendent’s office. 

3. The Superintendent will approve and forward it to the Treasurer to verify the funds are 
available and that you have not gone over your allotted number of hours. 

4. The form is given to Accounts Payable to create a requisition.  

5. Once the purchase order is completed for the course and you will receive a copy of your 
tuition reimbursement form via email with the approved Purchase Order #. 

6.  

In order to be reimbursed for your course, you must complete the following steps: 

 Submit your grade of B or better or pass in a pass/fail course,  

 Provide a copy of your proof of tuition payment and a signed PO to initiate 
payment. 

 Reimbursement is via direct deposit on paystub. 

 

 

 

 

 

 

 



Tuition Reimbursement 

 

1. Edison Local School District website - https://www.edisonchargers.org/ 

2. Click on Staff Tab 

3. Under Staff Forms: Staff Tuition Reimbursement Form

https://www.edisonchargers.org/


Tuition Reimbursement 



Tuition Reimbursement 

 

 If a teacher is taking CCP courses they need to mark the box on the form "Course 
qualify under CCP", in order to be reimbursed for 100% of course the cost. 

 

 

 

 

 

 

 

 


